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CBJ 49.15.240 Development permit expiration. 

A development permit shall become void 18 months after its effective date if no 
associated building permit, right-of-way permit or similar permit for construction has 
been issued and substantial construction progress pursuant thereto made, or if no plat 
has been issued in accordance with the plans for which the development permit was 
authorized. A development permit shall become void if all building permits issued for 
the development expire or become void.  

 
PROJECT DESCRIPTION 
 
The applicant has applied for an 18 month extension of an approved Conditional Use Permit for an 
accessory apartment at 3180 Indian Cove Drive. The residence has an existing illegal accessory 
apartment that was constructed without a conditional use permit and exceeds the maximum size 
allowed in Title 49 by CBJ 49.25.510(d)(2). The applicant intends to apply for a building permit to 
modify the apartment to meet CBJ standards. 
 
BACKGROUND 
 
On October 23rd, 2012, the Planning Commission approved a Conditional Use Permit for an 
accessory apartment on the lot in question (see Attachment B). The lot, located at 3180 Indian Cove 
Drive, is of a substandard size and is not served by city sewer. Both of these situations necessitate a 
conditional use permit for an accessory apartment (see Attachment D, Background). 
 
According to Title 49, which states at CBJ 49.15.240, Conditional Use permits expire 18 months 
after the effective date, if “no associates building permit, right of way permit or similar permit for 
construction has been issued and substantial progress pursuant thereto made…” In the time since 
AAP2012 0006 was approved, the applicants have undergone permitted interior remodels that 
expanded in scope and cost beyond what they anticipated. They have not yet submitted a building 
permit to the CBJ for construction of the apartment. They still intend to complete the apartment as 
proposed in the original application (see Attachment D), but they needed additional time to recover 
from the cost and impact of the initial interior construction. The applicant is hereby asking the 
Commission for approval of one 18 month extension to the original permit. They state in their 
extension application that the accessory apartment will be done as part of a different building permit 
(see Attachment A). 
  
ANALYSIS 
 
Although the applicant has completed significant work on the house since the approval of AAP2012 
0006, the site remains the same. The floor plan for the proposed accessory apartment has not 
changed. No conditions were imposed on the project when it was approved in 2012. Staff review did 
not reveal any new or additional elements on the site that would warrant further consideration by the 
commission. To view the original analysis, see Attachment D, Analysis. 
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The proposed project was found to be consistent with adopted plans and policies when it was 
approved in 2012. There have been no changes to either the proposal or the adopted policies in the 
18 month time frame since approval that would make this proposal inconsistent with CBJ plans. 
 
CBJ §49.15.250 establishes the requirements for Development Permit Extensions, and is discussed 
below: 
 

• An application to extend a development permit must be submitted as least 30-days before the 
initial permit’s expiration date.    

 
The application for this permit extension, AAP2012 0006, was received March 24th 2014, thirty days 
prior to the initial permit’s expiration date. 
 

• The burden of proof for justification of a development permit extension rests with the 
applicant. 

 
The applicant has explained that interior work in preparation for the construction of the accessory 
apartment proved to be more costly and time consuming that they expected. The existing house had 
to undergo significant structural work in preparation for the construction of the apartment on the 
second floor. Despite the unexpected extra work, the floor plan for the apartment has not changed. 
 

• A maximum of two 18 month extensions are allowed. 
 

This is the first extension requested for this permit.  If this extension is granted, the applicant will be 
eligible for one more 18 month extension. 
 

• At least ten days prior to the hearing, notice of the extension request must be mailed to 
adjacent property owners.  At least two days prior to the hearing, a general notice shall be 
printed in the newspaper of general circulation in the municipality. 

 
Public notice of this project was provided in the April 11th, 2014 and April 21st, 2014  issue of the 
Juneau Empire's "Your Municipality" section, and a Notice of Public Hearing was mailed to all 
property owners within 500 feet of the subject parcel. 
 

• Conditions contained in the permit cannot be changed. 
 
No requests to modify the project have been made, and no conditions were imposed on the project 
when it was first approved. 
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FINDINGS 
 
Per CBJ §49.15.250, Development Permit Extension, the director makes the following findings on 
the criteria for granting the requested conditional use permit extension: 
 

1. Was the application for the requested development permit extension complete and received 
on time? 

 
Yes.  The application contains the information necessary to complete a full review of the proposed 
permit extension.  Further, the appropriate fees were submitted with the application.  The requested 
allowable use permit extension was received 32 days prior to the initial permit’s expiration date.   
 
2. Has the applicant submitted justification for the permit extension? 
 
Yes.  The applicant has explained in the application that an unexpected, extensive structural remodel 

beyond what was expected was needed to prepare the house for the addition of the upstairs 
apartment. This work took more time that was originally planned. 
 

3.   Is the extension within the allowable number of permit extensions? 
 
Yes.  CBJ §49.15.250 allows no more than two 18 month extensions.  This is the first permit 
extension application for AAP20120006. 
 
4.  Have notices of the extension request been mailed to adjacent property owners at least ten 
days prior to the hearing and has a general notice been printed in a newspaper of general 
circulation at least two days prior to the hearing? 
 
Yes.  Notices were mailed to property owners within 500 feet of the proposed development on April 
8th, fourteen days prior to the hearing. 
 
5. Have conditions on the permit been changed? 
 
No. There are no conditions on the project.   
 
 
 
RECOMMENDATION 
 
Staff recommends that the Planning Commission adopt the analysis and findings of this report and 
grant the requested 18 month extension of the applicant’s Conditional Use permit for an accessory 
apartment on a substandard sized lot not served by city sewer. 
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 SUBJECT PARCEL 

PROPOSAL: Extension of AAP2012 0006, a Conditional Use Permit for an accessory apartment on a substandard
sized lot not served by city sewer. 

PROPERTY OWNERS PLEASE NOTE: 
You are invited to attend this Public Hearing and present oral testimony.  The Planning Commission will also consider written testimony.  You are encour-
aged to submit written material to the Community Development Department 14 days prior to the Public Hearing.  Materials received by this deadline are 
included in the information packet given to the Planning Commission a few days before the Public Hearing.  Written material received after the deadline 
will be provided to the Planning Commission at the Public Hearing. 
__________________________________________________________________________________________________________________________ 

If you have questions, please contact: Sarah Bronstein at sarah_bronstein@ci.juneau.ak.us or at 586-0466.  

Planning Commission Agendas, Staff Reports and Meeting Results can be viewed at  

www.juneau.org/plancomm.  

Date notice was printed: April 7, 2014 

File No: AAP2014 0003  Applicant:  NorthWind Architects 

To:  Adjacent Property Owners  Property PCN: 4-B31-0-101-011-0 

Hearing Date: April 22, 2014  Owner: Steve & Colleen Torrence 

Hearing Time: 7:00 PM  Size: 9,969 Square Feet 

Place: Assembly Chambers  Zoned: D-3 

Municipal Building  Site Address: 3180 Indian Cove Drive 

155 South Seward Street  Accessed Via: Indian Cove Drive 

Juneau, Alaska 99801 
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